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Aylesford Pre-School Ltd
Aylesford Pavillion, Forstal Road, Aylesford, Kent ME20 7AU
Email: info@aylesfordpre-school.co.uk    Tel: 07561 175400


Admission Form

If you have any difficulty completing this form staff will be pleased to help. 
Please bring your child’s birth certificate or Passport .
Thank you.  
	1. Child’s Details

	Legal Forename


	
	Male
	
	Female
	

	Middle Names


	

	Legal Surname


	

	Date of Birth


	
	Birth Certificate seen
(For Office Use Only)  
	

	Child’s permanent address including postcode


	

	Country of Birth
	
	Nationality 
	

	Passport Details


	
	Passport seen
(For Office Use Only)  
	

	Passport No. 


	

	Issue Date


	
	Expiry Date
	

	Name on Passport 


	

	Visa Number 

(if applicable)


	
	Expiry Date
	

	Red book seen 

(2yr olds)
	Yes 
	
	No 
	
	Date seen
	


	With whom does the child live?
	


	2. Details of those with Legal Parental Responsibility

	Parent 1

Name
	
	Parent 2

Name
	

	Address (if different from above) including postcode
	
	Address (if different from above) including postcode
	

	Mobile No.


	
	Mobile No.
	

	Work Tel. No.
	
	Work Tel. No.
	

	Home Tel. No.
	
	Home Tel No.
	

	E-Mail Address
	
	E-Mail Address
	


	3. Details of Person Claiming Funding

	 (this must be the details of the person with parental responsibility for the child and who is receiving the benefit/credit 

or who created the childcare services account on the HMRC website)

	Full Name


	

	Address (if different from above) including postcode

	

	Date of Birth 
	
	National Insurance Number
	


	4. Details of Any Other Persons with Parental Responsibility

	Married parents have equal parental responsibility; on separation or divorce both parents continue to have responsibility.  Unmarried fathers may acquire parental responsibility by either: a) by making a parental responsibility agreement with the mother, b) he may apply to Court for an order that gives him responsibility, c) by marrying the mother, d) by being made a guardian or e) by obtaining a residence order.

	Name


	

	Address (if different from above) including postcode

	

	Home Tel. No.
	
	Work Tel. No
	

	Mobile No.
	

	Please attach any court orders relating to your child and tick this box if attached
	


	5. Emergency Contacts

	Please give details of two persons willing to be contacted in case of emergency if a parent is not available.

	Name


	
	Name
	

	Address including postcode
	
	Address including postcode
	

	Home Tel. No.
	
	Home Tel. No.
	

	Work Tel. No.
	
	Work Tel. No.
	

	Mobile No.
	
	Mobile No.
	

	Relationship to child
	
	Relationship to child
	


	6. Information relating to children not living permanently with their parents in Kent (including children of service personnel)

	If the child’s residence at the present address (whether living with parents or any other person) is not permanent, please state the reason and probable duration of stay, and give the address of the person with whom the child normally resides

	Is the child resident with foster parents?
	Yes
	
	No
	

	If yes, which Authority is financially responsible for maintenance?
	

	With whom does the child normally spend his/her holidays?
	


	7. Child’s Medical Information

	         Details of child’s Doctor
	Any clinic / hospital child attends

	Name
	
	Name
	

	Address
	
	Address
	

	Tel. No.


	
	Tel. No.
	

	Health Visitor (name & telephone number):
	

	Child’s NHS Number (if known)
	

	My child is allergic to (e.g. plasters, nuts, penicillin):
	


	Special dietary needs e.g. Kosher foods only, vegetarian, no dairy produce etc


	

	My child takes the following medication regularly (e.g. inhaler):
	

	My child has the following medical condition that you should be aware of:
	

	

	8. Emergency Medical Consent

	In the event of my child requiring emergency treatment and Aylesford Pre-School being unable to contact me: I give permission for the member of staff in charge to give consent on my behalf for any emergency treatment including anaesthetic advised by medical authorities for the wellbeing of my child.

(please tick appropriate box)

	I give consent 
	
	I do not give consent
	


	9. Child’s Background Information

	Ethnicity:  e.g. English, Indian, Traveller


	

	Main language spoken at home


	

	Religion:  e.g. Christian, Hindu, No Religion


	

	Please tick if one or both parents are Service Personnel , serving in regular military units of all forces and exercising parental care and responsibility
	

	Any other Day Care / Pre-School attended?
	Yes
	
	No
	

	If yes: Address & telephone number
	

	Will your child continue to attend the above setting?
	Yes
	
	No
	

	If no, date of last attendance
	

	Any parent / toddler groups attended (if applicable):
	

	When is your child due to start school (if applicable)?
	

	Have you had any contact with Social Services?

If Yes please give contact details.


	


	10. Local Excursion Consent

	I give permission for my child to participate in brief local excursions including:

· Walking in Aylesford village

· Sports activities at Aylesford Recreation Ground
· Visiting Aylesford Pre-School Allotment
This consent does not include participation in any major excursions. An additional consent will be required in such cases.

(please tick appropriate box)

	I give consent 
	
	I do not give consent
	


	11.  Using images of Children

	· This form is valid for the period of time your child attends Aylesford Pre-School. The consent will automatically expire after this time. We will not re-use any photographs or recordings after your child leaves the setting without additional consent.

· We will not use the personal details or full names (which means first name and surname) of any child in a photographic image, on video/DVD, on our website, in our prospectus or in any of our other printed publications.

· We will not include personal addresses, emails, telephone numbers, fax numbers on video, on our website, in our prospectus or in other printed publications.

· If we use photographs of individual children then we will not use the full name of that child in the accompanying text or photo caption. If we use the full name of a child in any text then we will not use a photograph of that child to accompany the article.

· We may include pictures children and staff that have been drawn by the children.

· We may use group photographs or footage with general labels, such as ‘making Christmas decorations’.

· We will only use images of children who are suitably dressed.

· We will discuss the use of images with children in an age appropriate way to role model positive behaviour.

· This consent can be withdrawn by parent/carer at any time by informing the Setting in writing.

	May we use your child’s photograph/image in displays around the Pre-School?
	Yes
	
	No
	

	May we record your child’s image or use videos for assessments, monitoring or other educational uses within Pre-School? (these images or recordings will be used internally only)
	Yes
	
	No
	

	May we use your child’s photograph/image in our prospectus and other printed publications that we produce for educational and promotional purposes?
	Yes
	
	No
	

	May we use your child’s image on our website or other open electronic communications?
	Yes
	
	No
	

	May we use your child’s image on secure, password protected electronic systems e.g. Tapestry or secure areas of our website?
	Yes
	
	No
	

	Are you happy for your child to appear in the media e.g. if a newspaper photographer or television film crew attend an event organised by the school or Pre-School?
	Yes
	
	No
	

	Are you happy for the Pre-School to print images of your child electronically?


	Yes
	
	No
	

	I have read and understood the conditions of use and I am also aware of the following:

· Websites can be viewed throughout the world and not just in the United Kingdom where UK law applies.

· The press are exempt from the Data Protection Act and may want to include the names and personal details of children and adults in the media.

· I/we will discuss the use of images with our child/ren to obtain their views, if appropriate

· As the child’s parent/guardian, I agree that if I take photographs or video recordings of my child/ren which include other children then I will only use these for personal use.

· I understand that some children are at risk and MUST NOT have their images put online. Not all members of the community will know who they are.

· Aylesford Pre-School requests images taken by family for personal use are NOT distributed or put online. This is to protect all members of the community. Once posted and shared online any image or video can be copied and will stay online forever.



	12. Sharing of information.

	· This form is valid for the period of time your child attends Aylesford Pre-School. The consent will automatically expire after this time.

· We will always inform you before we contact other agencies.

· We will only share information when we feel it will be beneficial to the child, it is a statutory requirement.

· In the event of a safeguarding concern permission is not required.

 

	May we share your child’s information with outside agencies? Such as health visitors or Speech and Language
	Yes


	
	No
	


	13. Further information & confirmation

	Please state below any other information you would like us to know about your child and sign this section to confirm all details are correct and complete as far as you are aware:

	Signature of person with legal responsibility
	

	Name


	

	Date


	



1

2
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